NATIONAL TREASURY
QUARTERLY MFMA IMPLEMENTATION AND MONITORING CHECKLIST
IMPLEMENTATION PRIORITIES

1. Change Muncde to your own municipal code (e.g.: GT411), Year End (ccyy) to Financial Year End
{e.g.: 2007 for year 2006/2007 and Quarter (Qn} to Quarter End {e.g.: @1 for Quarter 1)
2. Enter Date if No to response (ccyy/mm/dd)
3. To Save File press the following keys at the same time with Caps Lock off: Ctrl Shift S
4. In-built macro will save file as: Munede_MFM1_ccyy, Qn.xis (e.g, GT411_MEM1_2006_QH1.xls)

5. E-mail completed returns to: Igdatabase @treasury.gov.za
MunCde Municipality Name Financial Year End Quarter
GT423 Lesedi 2019 Q4 Apr-June
Ref Qiuestion Council Use Only
Response Date (if applicable)

All mummpaht;es arg rec;wred to prepare an MFMA :mplementa!lon p]an thal focuses on what the mummpalaty mtends to |mplement and achleve cver the next few .
years. The plan'should contain a list of activities together wath target (and actual) dates. wnh prowsxon tu show cngoing (posmbly monthly} progress with comments
and a responsnble councﬂlor/ offiial for each attivity. Sl LR

Acopy of the MFMA Implemeritation Plan (Gircular 7) must be subrrulted to the Nahonai “E‘reasury by September each year as well a each time it is updated Note
that the MFMA Implementation Plan should include implemerstation issues to align implementation with amendments to the Municipal Systems Act.

1.1 Is an MFMA implementation plan prepared that contains realistic and achievable Yes
activilies together with target dates, responsible councillors or officials and provision to
record ongoing progress to meet targeted impfementation? (If not, please download the
implementation plan template from the NT website).

g pality nager) must take on the responsi ilities assngned to the posmnn undarthe MFMA A fuli i|st of. these
responsmﬂltles is prowded in Ghapter 8of the MFMA and throughout the [agimahon N . BO

2.1 Has council appointed a person to assume the duties of the municipal manager? Yes

2.2 Has a report to the current council been iabled that creates an awareness of the roles  |Yes
and respensibilities of the municipal manager as the accounting officer of the
municipality who must exercise the powers and functions of this position in terms of the
MFMA, and to provide guidance and advice fo council and officials? (s 60).

23 Are the appropriate systems in place to allow the municipat manager to take Yes
responsibility for managing the financial administralion of the municipality to ensure
compliance with the MFMA. (s 62)

24 Are the appropriate systems in place to allow the municipal manager to take full Yes
responsibility for managing the municipality's assets, liabilities, revenue and
expenditure? (s 63, s 64, s 65}

2.5 Does the municipal manager ensure that expenditure on slaff benefits is reported to Méh
councit on & regular basis? (s 66) If so, how often is this expenditure reporied ie:
menthly, quarterly, six-monthly , annually or other?

2.6 Does the municipal manager assist the mayor in carrying out his or her responsibilities |Yes
under the MFMA? (s 68)
2.7 Is the municipal manager provided with the appropriate autonomy and flexibility to Yes

implement the budget? (s 69)
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Ref Question Council Use Only
Response (if applicable)
Th P ag q I8} ose senior managers who are responsible for a vate or
the budget of a vots. Detail of top management is prowded in section 77 of the MFMAL Al councﬂs should comply wnh the prowstons of the Mumclpa[ Systems Act
(as amended) and its regulattons in relauon to annual stalf performance agreemems
3.1 Has councif appomted a person to assume the duties of the Chief Fmanmal Oificer Yes
{CFO}? (s 77, 80, B1)
3.2 Has council appointed persons to assume the duties of other senior managers ie: to Yes
form top (or senior) management, with appropriate responsibilities and delegations? (s
77,78)
33 Is the CFO able to effectively assist the municipal manager in carrying out his or her Yes
duties with respect to financial management generally, in providing financial advice to
senior managers and underiaking specific financial management duties? (s 81)
3.4 Are other senior managers able to exercise the appropriate financial management Yes
responsibilities as required by tegislation? (s 78)
35 Does an appropriate system of delegations exist, that maximises administrative and Yes
operational efficiency and provides adequate checks and balances in financial
administration within the municipality, within the confines of the MFMA in terms of limits
to delegations? (s 79)
3.6 Has a report to the current council been tabled that creates an awareness of and Yes
endorses the roles and responsibilities of the top {or senior) management team within
the municipality? (s 77)
3.7 Dees councit comply with the provisions of the MFMA and the Municipat Systems Act  |Yes
(as amended) and its regulations in relation to the establishment and review of annual
staff performance agreements? (MFMA s 53 and Municipal Systems Act s 57}

linvestments. Further detalls of these requirements are provided in Chapter 3

manager has delegated the administration of a bank account to another officer {or the
CFQ}? Note limitation on delegations with respect te enforcement of sections 7, 8 and
11 that may only be delegated to the CFQ (s 10).

Municipal managers must ensure that they take the appropna!e steps to |mplement eh‘ectwe syste s of
dther parties promptly -and in accordanie with the Act: =

of the MFMA : RIS :

4.1 Does the munlmpahty mamtam at least one bank account, designated the primary bank |Yes
account which receives all allocations (including those for a municipal entity), income
from invesiments and money collected by an entity on behalf of the municipality? (s 8)

4.2 During the quarter under review has there been any changes to the details of the Mo changes
primary bank account of the municipality and were such changes reported to the
National Treasury and Auditer-General? (s 8{5))

4.3 During the quarter under review did the municipality open any new bank accounts and  {No changes
were these reported to the Provincial Treasury and Auditor-Gieneral? {s 9)

4.4 Does the municipal manager administer all bank accounts and is the municipal manager | Yes
accountable to council for this? (s 10)

4.5 Is an appropriate system of delegation in place in instances where the municipal Yes

Yes

menies owing between the municipality and another organ of state? {s 65(2)(g}). Note:
formal disputes between organs of state are discussed in 5 44 and Circular 21.

5.1 Does the municipality operate and maintain an effective system of expendlture contml
that includes procedures for approval, authorisation, withdrawal and payment of all
funds? (s 65(2)(a))

5.2 Is the municipal manager able to confirm that all moneys owing by the municipatity are  |Yes
paid within 30 days of receiving the relevani invoice or statement? (s 65(2){e)}

53 Does the municipality promptly meet all financial commitments toward other Yes
munigipalities, naticnat and provincial organs of state? (s 37{1)(c})

5.4 Is the municipality currently pary to any formal dispute concerning non-payment of No
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Ref Question Council Use Only

Response (if applicable})

Municipal managers must take steps to put systems in place that en uret y rep pl e current budget by submitting monthly reports to
!he mayorand quarterly reports !0 the councn on revenue collected and tota! spendmg Further detan on repor!mg is contained in sectlons 71 and 72 of the MFMA. .

The munlcipahty must monthty report on tha Imp!emenlatson of the current budge! to the Na%ional Treasury and to the relevant Provinciat Treasury

6.1 Has the mumcnpal manager submltted monthly budget statements to the mayor, National|Yes
Treasury and the Provincial Treasury for each of the months of this quarter? (s 71}

6.2 Has the municipal manager submitted a quarterly budget statement to council, reflecting [Yes
expenditure incurred and income collected? (s 71)

municipalifies must adopt-and Implemem a supply. chaln managament (SCM} pclicy in accordance wnth the Mumclpal Supply Chain Managemem Regulahons and
consistent with the *model policy” provided ih MFMA Circular No 22. i

7.1 Has council adopted a supply chain managernent policy that complies with the SuppEy Yes
Chain Management Regulations? (SCM Reguiations 2 & 3, Gircular No 22) 7

7.2 Has council delegated SCM powers and duties to the municipal manager as required in |Yes
SCM Regulation 47

7.3 Does the municipal manager report at least quarterly ta the mayor and at least annually [Yes
to councii on implementation of the supply chain management policy? (SCM Regulation
B)

7.4 Has the municipal manager submitted monthly reports on contracis awarded above Yes
R100 000 1o National Treasury for each of the menths of this quarter? (Circufar No 34)

7.5 If a tender other than one recommended in the normal course of implementing the SCM |Yes
policy was approved during this quarter, has the municipal manager reported the
approval of tenders not recommended and the reasons for deviating from such
recommendation to the National Treasury, provincial treasury and Auditor-General? (s
114)

7.6 If there has been any deviation from or breach of the SCM policy during this quarter, Yes
has the municipal manager reported the reasons for such deviation from or ratification of
miner breaches of procurement processes to council during this quarter? (SCM
Regulations 36}

Municipalities' must ensure .comp pat Sy
entity; Piblic-Private Partnership (PPP), long-term cantract (LFC) or any borrcwmgs

8.1 Has the municipa! manager submitted to the National Treasury the Municipal Entity Yes
Return Form, for this quarter? (See "Municipal Entity Return Form" under National
Treasury Return Forms on website www.ireasury.gov.za/mfma).

8.2 Has the municipal manager submitted to the National Treasury the Long Term Contract |Yes
Return Form, for this guarter? (See "Long Term Contract Return Form” under National
Treasury Return Forms on website www.treasury.gov.za/mima).

galanhy
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Ref Question Coungcil Use Only

Response Date (if applicable)

The municipal manager must ensure that financial statements are promptly prepared and submitted to the Auditor-General for audit by 31 August each year, In the
case of a parent munlclpailty, the municipal manager must ensure that consdlidated financial statements (mcludlng ail munlcrpal entities) are promptly prepared and :
submitted to the Auditor-General by 30 September each year (s 126). Also refer MFMA Circular No. 36. . .

9.1 Have the 2017/2018 annual financial statements of the municipality been prepared and Yes 201 B/08/31
submitted to the Auditor-Generat for audit?
>If Yes, provide actual date submitted in the space provided for date.

9.2 Have the 2017/2018 annual financial statements of the municipality been prepared in Yes
compliance with the prescibed accounting framework?

> If Yes also indicate in the space provided for date the format {framewark) of the
annual financial statements.

GRAP

a3 In the case of a parent municipalily, have the consolidated 2017/2018 annual financial {No entities
statements of the municipality and all its entities been prepared and submitted 1o the
Auditor-General for audit?

>If Yes, provide actual date submitted in the space provided for date.

9.4 if the accounting officer did not submit either the 2017/2018 annual financial statements [5. AFS submitted on time

andfor the 2017/2018 consolidated annual financial statemenis {including afl municipal
entities) to the Auditor-General for audit on time,

(a) did the mayor table a written explanation in council setting out the reasons for the
failure and

(b) did the municipal council investigate the matter and take the appropriate steps as
required by section 133(1){(c)

The municipal ‘manager must ensure that the annual repon of the mumcrpality and iha al
January each year Refer NT Crrcuiars No 1‘! ard 18 L :

10.1 Are the approprla!e management systems in place to ensure 1hat the annual report of {Yes
the municipality and the annual reports of all its municipal entity{s) will be tabled in
council by 31 January each year? (s 121 & 127)

10.2 Have the 2017/2018 annual report of the municipality and the 2017/2018 annual reports |Yes
of all of its entities been tabled in caunm[ by 3 Jenuary’?

Municipalities must ensure that there Is no councitlor that serves on a hid or tender commitiee or on any y. Municipalities must also ensure that the .
composition of all boards of entities comply with the Mummpal Sys!ems Act (as amenc!ed) ‘Boards of an emlty shouid ccmsrst of at leas! one-third non-executive
dlrectors and a'non- executlve cha:rperson . . . . .

Munlmpalit;es must also ensuire that councnlurs do not engaga in any forlndden actlwhes pmhlb:ted under secnon 164 of the MFMA Reier MFMA C1rcular No 8 -
Forbidden loans - Cct 2004, - o ’

111 Does council comply wrth s 117 which precludes counclllors from serving on a bld or Yes
tender committee? (s 117)

11.2 Does council comply with s 118 which precludes undue interference from any personin [Yes
relation to the municipal tender process? {s 118)

11.3 Does council comply with s 93F of the amended Municipal Systems Act which precludes [Yes
any councillor of any municipality or official of the municipality, or member of the
National Assembly or a provincial legistature or permanent delegate 1o the NCOP from
serving on boards of a municipal entity? {Municipal Systems Act, as amended s 93F)

11.4 Does council comply with s 103 which precludes improper interference by any councillor [Yes
in relation to the financial affairs or responsibilities of the board of directors of a
municipat entity? (s 103}

11.5 Does council comply with s 164 which precludes loans to councillors or officials of the  |Yes
municipality, directors or officials of a municipal entity or members of the public? {s 164)

The municipality and each of its municipal entity(s) must have an internal audit-unit and an audit commitiee. (Refer s165 and 166).

121 Does the municipality have an internal audit (1A} unit (s 165} and indicate whether the |4, Yes, co-sourced (in-house PLUS external prowder}
function is in-house or outsourced or shared?

12,2 Does each of the municipality's entity(s) have an internal audit unit? (s 165) Municipality has no entities

12.3 Does the municipality have an audit committee (AC)? {s 166) Yes Not Shared

> If Yes, indicate in the space provided for date whether the function is shared

12.4 Does each of the municipality's entity(s) have an audit commitiee (AC)7 (s 166) Municipality has no entities

The mun:crpallty may y ur exp ppl get and within the limits of the amounts appropriated for the different vetes in its approved
budget (315) When a mumcspallly ravises an approved annual budget it may do so only through an adjuszments budge: anci wathun the iramewurk as sef-out in s 28,
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Budget implementation Plan (SDBIP) and performance agreements of the municipat
manager and all senior managers (section 57 (Systems Act)) accordingly amended?

Retf Question Council Use Only
Response Date (if applicable)
13.1 Did the municipality revise its approved annual budget? Yes 1. 1 adjustment
> If Yes, indicate the number of adjustments budget(s) tabted in council to date in the
space provided for date.
13.2 If the municipality revised its approved annual budget, were the Service Detivery and No

the documents set out in s75 are placed on the website (refe_r s 21A of the Systems Act) of the municipality.

141

Does the municipality have a webiste?

1. Yes
14.1.1 If Yes in 14.1 or share district website or other website arrangement, provide the www.lesedi.gov.za
website address in the space provided.
14.2 Is alt the information as set-cut in 575 displayed on the municipality's / shared district Yes
website?
Other Comments:

FOR COUNCIL USE ONLY

Prepared by: (CEQ;ofother) ™

G Mncube

cfo@lesedi.gov.za

016 492 0018
25/07/2019
Reviewed by: (Municipal Manager)
G Thimane
mm@lesedi.gov.za

016 492 0043

25/07/2019

Name
E-mail
Contact number

Date

Name
E-mail
Contact number

Date
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